Understanding Your Rights About the….
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

1.   Parents may inspect and review all education records relating to their child. Records will be produced within 45 days of the written request.

2.   Parents may request explanations and interpretations of the records.

3.   Copies of the records may be provided if the parents are unable to make arrangements to review the original documentation.

4.   Upon written authorization from the parents, a representative appointed by the parents, may inspect and review the records pertaining to their child.

5.   A historical log, recording the name, date, signature and purpose of the record review will be maintained by the agent for each child

6.   Upon request, parents will be provided with a list of educational records that are maintained and a list of locations where the education records were collected.

7.   Parents may request, in writing, that a meeting be set up to discuss any information contained in the record that they deem inaccurate and/or misleading. The meeting will take place within 30 days of receipt of the written request.
8.   Parents will be notified in writing of the agency’s decision to amend the record. Parents will be notified at this time to their right to a due process hearing if they disagree with the decision.

9.   If the due process hearing finds the information was inaccurate and/or misleading, the record will be amended, and the parents will be provided with a copy of the new record.

10.  If the due process hearing finds the information to be accurate, parents will be informed that they have the right to include a “letter of explanation” to the child’s permanent file.

11.  Any “letter of explanation” placed in the file will remain in the file for as long as the contested information is maintained in the file.

12.  If the contested information is shared with anyone, the parent’s “letter of explanation” will also be shared.

13.  Upon request. parents will be provided with a list of names and positions/titles of everyone in the agency who has access to a child’s file.

14.  Periodically, parents will be informed when all student files will be reviewed and non-essential and/or irrelevant information in the record and will be destroyed.  Parents may request, in writing, to review these records before they are eliminated from the file.  






                                                                                                             Child Name

I, 







, acknowledge that I have received a
copy of  FERPA guidelines provided to me by The Pennsylvania School for the Deaf. 
I understand these guidelines are in accordance with FERPA regulations.
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